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IMPORT LICENSING NOTIFICATION WORKSHOP (in English)
GENEVA,  2 - 5 MAY 2017
APPLICATION DEADLINE:  3 MARCH 2017
WTO APPLICATION FORM
( This form needs to be completed and signed by the Applicant, validated by the National Authority proposing the candidate and submitted, with a brief CV and a copy of the passport, at the latest by 3 MARCH 2017 via the Permanent Mission/Embassy to the WTO by e-mail (or fax) to:
WTO/OMC – Institute for Training and Technical Cooperation

E-mail: logistics.unit@wto.org
OR fax: + 41 22 739 57 24
Incomplete or illegible application forms will not be considered.

(  PART ONE:  To be completed by the Applicant in English and using CAPITAL LETTERS
	( Mr.         ( Mrs.        (Miss        (Ms                  Please check one the 4 boxes
	

	
	

	FAMILY NAME/SURNAME

(as it appears in the passport, in capital letters)
	PLEASE ATTACH A PHOTOCOPY OF YOUR PASSPORT

	FIRST NAME (as it appears in the passport, in capital letters)
	

	Date of birth 

(DD/MM/YYYY)
	

	Title/Position
	

	Ministry/

Government Entity
	

	Address
	

	City and Postal code
	

	Country
	

	Telephone
	Professional:

Mobile:

	Fax (professional)
	 

	E-mail addresses
(professional & personal)
IN CAPITAL LETTERS
	1. Email which you wish us to use:

2. Other email:


	Travel Preference, if any (taken into account but not guaranteed)


Higher (university) education

	When?
	Where?
	Title of qualification

	
	
	

	
	
	

	
	
	


Languages:  Import Licensing Notification Workshop will be delivered in English.  Therefore, participants are required to have full command of English. By signing this application form the Applicant and Nominating Authority certify that the Applicant has full command of English.
Work experience

	Brief description of your current responsibilities:
	

	On which date did you take up your current functions?
	

	What was your previous post?


	

	Unless stated above, what work experience do you possess in the area of import licensing procedures?


	


WTO training undertaken

	Have you successfully completed a WTO E‑Learning course(s), and if so, which course(s)?
	

	Date(s)?
	

	Other WTO training course(s) undertaken:
	


Please attach a brief one-page CV to the application form
( PART TWO:  To be completed by the National Nominating Authority:

	The Government of:
	


· officially nominates:

	Name of candidate:
	


· to attend the WTO Import Licensing Notification Workshop; 

· confirms that the candidate has direct responsibility in Import Licensing matters and has full command of English, which would enable him/her to successfully and actively participate in the workshop; and,
· is fully aware that this nomination is subject to the decisions of the WTO Selection Committee and to the conditions described in the Annex to this application, which we have thoroughly read and accepted.

Details of the Government Official responsible for nominating this candidate:

	Family name
	

	First name
	

	Title/Position
	

	Ministry
	

	E-mail address:
	

	Telephone:
	


( By signing and stamping this form, the Candidate and the Nominating Authority certify that all information included is complete and correct.

	
	
	

	Candidate

Date:  
	OFFICIAL STAMP
	Nominating Authority

Date:


ANNEX: CONDITIONS FOR PARTICIPATION IN WTO TECHNICAL ASSISTANCE ACTIVITIES

	Travel, air-tickets, visas, transit visas, accommodation and subsistence allowances:

1. Countries are implementing very strict visa policies.  Before you complete this registration form, please enquire several weeks in advance on the visas and transit visas you need.  Make the necessary arrangements in your country to obtain all necessary visas for your full roundtrip. The WTO is not authorized to intervene in this matter and is not responsible for visa fees and other financial issues. 

2. You will not be consulted for your travel itinerary. However, if there is any preferred travel itinerary, please clearly indicate in the application form. It will be taken into account but is not guaranteed. 
3. The WTO Secretariat will provide you with a round-trip airplane ticket in economy-class, daily subsistence allowance, a terminal expenses allowance, and accommodation for the duration of the Course.  

4. Administrative and logistical details will be communicated to the selected participants directly.

THE WTO DOES NOT ASSUME FINANCIAL OR ANY OTHER RESPONSIBILITY FOR:

1. Expenses incurred in connection with foreign travel formalities (visas, transit visas, taxes, travel to get visas, medical examinations, vaccinations, etc.).

2. Salaries of the participants during their participation in the Course.

3. Travel or other expenses of any additional persons accompanying the participants.

4. Travel, accident or medical insurance, medical treatment or hospitalisation during travel or participation in the Course.

5. Loss or damage to the personal effects of the participants during travel or attendance at the Course.

6. Any modification made by you regarding the hotel booking and the related logistical arrangements.

7. Any personal service or facility you may request during your stay in the hotel where you are accommodated by the WTO, such as: business centre, room service, laundry, mini-bar or any kind of ground transport.

8. Any modification made BY THE AIRLINE OR BY YOU in connection with the itinerary or the air‑tickets issued by the WTO Travel Agency in Geneva.  Any additional fees, charges and/or penalties for the air-ticket modifications WILL BE COVERED BY YOU AND NOT BY THE WTO.




INCOMPLETE OR ILLEGIBLE APPLICATION FORMS OR FORMS RECEIVED AFTER THE DEADLINE
OR NOT PRESENTED THROUGH THE PERMANENT MISSION TO THE WTO/EMBASSY

WILL NOT BE CONSIDERED

I, the undersigned Applicant, declare that I have carefully read this application form and that I accept the aforementioned conditions.
	
	

	Applicant's Name and Signature

 
	OFFICIAL STAMP


THE APPLICATION FORM SHOULD BE SUBMITTED THROUGH THE PERMANENT MISSION TO:

Logistics unit, WTO Institute for Training and Technical Cooperation
 
logistics.unit@wto.org      OR       fax: +4122/739 57 24
AT THE LATEST BY 3 MARCH 2017
WTO Workshop on Import Licensing Notifications

Geneva, Switzerland

2-5 May 2017

Tentative Program

2 May (Tuesday)

09:00 - 09:30: REGISTRATION

09:30 – 09:45 WELCOME ADDRESS

TBD (ITTC)

TBD (MAD)

09:45 – 10:00 INTRODUCTION AND ADMINISTRATION ARRANGEMENTS

TBD (ITTC)

10:00 – 10:15 QUIZ

10:15 – 11:15 OVERVIEW OF THE AGREEMENT ON IMPORT LICENSING PROCEDURES

Xiaodong WANG, Market Access Division

11:15 – 11:30 Coffee break

11:30- 13:00 NOTIFICATION REQUIREMENTS UNDER THE AGREEMENT

Xiaodong WANG, Market Access Division

13:00 – 14:30 Lunch

14:30 – 16:00 WHAT IS A GOOD IMPORT LICENSING NOTIFICATION: Case study

Group discussion and presentation

16:00 – 16:15 Coffee break

16:15 - 18:00 PRACTICAL EXERCISE: Review of national notifications

Review of existing notifications

3 May (Wednesday)

09:00 – 10:00 COMMITTEE'S REVIEW EXERCISE AND WTO DATABASE ON IMPORT

LICENSING

Xiaodong WANG, Market Access Division

10:00 – 10:45 INTRODUCTION OF WTO ITIP DATABASE

Dayong YU, Statistics Group, Economic and Research Division (TBC)

10:45 – 11:00 Coffee break

11:00 – 12:00 How to prepare import licensing notifications: Challenges and lessons

learned.

Speaker 1: (TBC)

12:00 – 13: 00 How to prepare import licensing notifications: Challenges and lessons

learned

Speaker 2: (TBC)

13:00 – 14:30 Lunch

14:30 – 16:00 PRACTICAL EXERCISE: HOW TO PREPARE YOUR OWN NOTIFICATIONS

16:00 – 16:15 Coffee break

16:15 – 18:00 PRACTICAL EXERCISE: HOW TO PREPARE YOUR OWN NOTIFICATIONS

(CONTINUED)

4 May (Thursday)

09:00 – 10:30 PRESENTATION BY PARTICPANTS ON RESULTS OF NOTIFICATION

EXERCISE

Each participant will be asked to present import licensing notifications

prepared in new template. ( 10 minutes /per participant)

10:30 - 10:45 Coffee break

11:00 – 13:00 PRESENTATION BY PARTICPANTS ON RESULTS OF NOTIFICATION

EXERCISE (CONTINUED)

13:00 - 15:00 Lunch

15:00 – 16:00 PRESENTATION BY PARTICPANTS ON RESULTS OF NOTIFICATION

EXERCISE (CONTINUED)

16:00 – 16:15 Coffee break

16:00 – 17:30 GROUP DISCUSSION.

5 May ( Friday)

10:00 – 13:00 Learning by doing: Participants are invited to attend the formal meeting

of the Committee on Import Licensing.

13:00-14:30 Lunch

15:00 – 16:00 FINAL QUIZ AND WRAP-UP SESSION
