Training of Internal Auditors in Obuka internih revizora u javhom
Public Sector — Montenegro sektoru — Crna Gora

REGISTRATION OBRAZAC ZA
FORM REGISTRACUU
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The Chartered Institute of Public Finance and Accountancy Ovlaséeni institut za javne finansije i racunovodstvo (CIPFA)

(CIPFA) International Certificate and Diploma in Public Sector izdaje Medunarodni sertifikat i Diplomu za internu reviziju u
Internal Auditing is provided in cooperation with the Center of javnom sektoru, u saradnji sa Centrom za finansijsku izuzetnost
Excellence in Finance. (CEF).

All selected students registering for the CIPFA International Svi odabrani polaznici koji se registruju za CIPFA Medunarodni
Certificate and Diploma in Public Sector Internal Auditing will sertifikat i diplomu za internu reviziju u javhom sektoru postace

become a Registered Student of CIPFA and thus be subject to Registrovani studenti CIPFA i na taj nacin biti u skladu sa
the provisions of the Royal Charter, the By-Laws, Institute odredbama Kraljevske povelje, podzakonskim aktima, aktima
Regulations, ethical and technical guides as well as the CIPFA Instituta, etickim i tehnickim uputstvima, kao i CIPFA etickim
Code of Ethics and CIPFA Disciplinary Scheme. kodeksom i CIPFA disciplinskim planom.

The registration form together with all the Obrazac za registraciju sa svim pratec¢im
appendices should be sent to: dokumentima trebalo bi poslati:

Human Resources Management Authority Uprava za kadrove
of Montenegro Crne gore

Address: Bulevar Jovana Tomasevica 2A, Podgorica, Adresa: Bulevar Jovana Tomasevica 2A,
81000, Montenegro Podgorica, 81000, Crna Gora

Project coordinators: Koordinatori projekta:
Tijana Vakirevi¢: Tijana Vakirevic:
Stefan Jani¢ : Stefan Janic :

Phone: +382 20 201 036 Telefon: +382 20 201 036
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Entry Requirements

The candidate should:
Be an employee in the Public Sector in
Montenegro,
Hold a university degree, and
Have the relevant knowledge and work experience
(financial management, accounting, audit,
preparation of financial statements, preparation of
management information and similar).

Program fee

No fee will be charged to the participants, the whole
program is financed by German Government
Stability Pact Fund for South Eastern Europe and
International  Development  Cooperation  of
Slovenia.

Each participant is expected to sign a formal
agreement with the Ministry of Finance
determining the terms and conditions of the study
and participant’s obligations.

Limitations

Training will be delivered in 2017 - 2019 if at least 25
candidates are enrolled and the maximum number
of participants is 40.

Application form

e All the relevant sections must be completed.

e The notes and information contained in this form
represent the terms and conditions for entry to
the qualification programme.

You should keep a copy of your application for
your own reference and allow two to three weeks
for your application to be processed.

Any personal data disclosed in this application will
be used for the purpose of the training program
for CIPFA International Certificate and Diploma in
Public Sector Internal Auditing only and will be
only shared amongst the MoF, CEF and CIPFA.
Your personal data will be treated in line with
applicable personal data protection legislation of
Montenegro, Slovenia and UK. The CEF takes the
right to publish your personal data in the register
of students, who gained CIPFA certificates and
diplomas, only according to your approval.

ﬂ Center of Excellence in Finance

Uslovi koje kandidati treba da ispune

Kandidat treba:

¢ da bude zaposlen u javhom sektoru u Crne Gore,

¢ da ima univerzitetsku diplomu i

* najmanje jednu godinu radnog iskustva (u
finansijskom menadZmentu, racunovodstvu, reviziji,
pripremi finansijskih iskaza, pripremi informacija za
menadzment i slicno).

Naknada za program

Od polaznika se ne ocekuje da placaju Skolarinu.
Program finansira Vlada SR Nemacke kroz Pakt
stabilnosti  jugoistocne Evrope i slovenacko
medunarodno odjeljenje za saradnju.

Svaki ucesnik ¢ée potpisati zvani¢ni ugovor sa
Ministarstvom finansija kojim se utvrduju uslovi
rada i obaveze ucesnika.

Ogranicenja

Obuka ¢e se odrzati u 2017 - 2019 godini ukoliko se
upiSe najmanje 25 kandidata, dok je maksimalni
broj polaznika 40.

Obrazac za prijavu

e Svi relevantni odjeljci moraju se popuniti.

e ZabiljeSke i informacije sadrzane u ovom obrascu
predstavljaju uslove za ucestvovanje u
kvalifikacionom programu.

Treba da cuvate kopiju vase prijave radi vase
potvrde i da sacekate dvije do tri nedjelje da se
vasa prijava obradi.

Svi liéni podaci u ovoj prijavi koristice se iskljucivo
za potrebe programa obuke za CIPFA Medunarodni
seritifikat i diplomu za internu reviziju u javhom
sektoru i razmjenjivace ih samo MF, CEF i CIPFA. Sa
vasim licnim podacima postupace se u skladu sa
vazeé¢im zakonodavstvom o zastiti licnih podataka
u Crnoj Gori, Sloveniji i Ujedinjenom Kraljevstvu. U
skladu sa vasom saglasnosc¢u, CEF ce obijaviti vase
licne podatke iz registra studenata koji su stekli
sertifikate i diplome.




Training of Internal Auditors in Public Sector— REGISTRATION FORM

Obuka internih revizora u javnhom sektoru — OBRAZAC ZA REGISTRACIU

1. Personal Details/Li¢ni podaci

Last Name First Name/ Middle name
Prezime Ime/ Srednje ime

Male/ Female Date of birth

Mugko/ Zensko Datum rodenja

Home address/
Kuéna adresa

Postcode/ Postanski broj

Home telephone number (or GSM)/ Email address/
Kuéni broj telefona (ili mobilni) E-mail adresa

Center of Excellence in Finance would publish the register of students, who gained CIPFA certificate or diploma, at its
website. The register would consist of listed names and surnames of students, year of program completion, level
completed and register number of certificate or diploma. To be able to publish Your personal data, we kindly ask for
Your approval.

| allow to publish my personal data in the register of students, who gained CIPFA certificate or diploma, at the CEF
website.

Centar za finansijsku izuzetnost bi objavio na svojoj internet stranici registar studenata koji su stekli CIPFA sertifikat ili
diplomu. Registar obuhvata imena i prezimena studenata, godinu zavrSetka obuke, nivo koji je zavrsen i registarski broj
broj sertifikata. Kako bismo mogli da objavimo Vase podatke, molimo Vas za Vasu saglasnost.

Ovim sam saglasna/an da se moji li¢ni podaci iz registra studenata koji su stekli CIPFA sertifikat ili diplomu objave na

internet stranci CEFa.

Yes/Da [_] No/ Ne []

This address will be the address used to dispatch a copy of the learning materials to and for all other communications unless you
indicate otherwise in the box below:

Ova adresa Ce se koristiti za slanje primjerka materijala za ucenje i za svaku drugu komunikaciju, osim ukoliko drugacije ne naznacite u
narednom polju:

Address for dispatch of materials and other communications if other than home address:
Adresa za slanje materijala i druge komunikacije, ako se razlikuje od vase kuéne adrese:

Address/ Adresa Postcode/ Postanski broj

Email/ E-mail




2. Employment Details/ Podaci o zaposlenju
Name of employing organisation/ Naziv organizacije u kojoj ste zaposleni

Name of department/ Naziv organizacione jedinice

Address/ Adresa

Postcode/ Postanski broj

Job title/ Naziv radnog mjesta

Date of appointment/ Datum imenovanja

Work telephone number/ Sluzbeni telefon E-mail address/ E-mail adresa

Summarise your work duties and responsibilities /Ukratko opisite vase radne obaveze i odgovornosti

3. Higher Education/Vise obrazovanje
Name of the University Title of degree or equivalent Date obtained
Naziv univerziteta Naslov diplomeiili Datum diplomiranja

ekvivalentnog dokumenta

Please submit copies of the relevant degree certificate with this application/ Molimo vas da dostavite kopiju
vase diplome uz ovu prijavu.

4. Employment Record/ Podaci o prethodnom zaposlenju

Name of previous employing organisation/ Naziv prethodne organizacije u kojoj ste radili

Name of department/ Name of the head of the department and job title/
Naziv organizacione jedinice Ime rukovodioca organizacione jedinice i njegova titula
Address/ Adresa

Postcode/ Postanski broj

Your job title/ Vase radno mjesto

Date of appointment/ Datum imenovanja

Summarise your duties/ Ukratko opisite vase duznosti




Name of previous employing organisation/ Naziv prethodne organizacije u kojoj ste bili zaposleni

Name of department/ Name of the head of the department and job title/
Naziv organizacione jedinice Ime rukovodioca organizacione jedinice i njegova titula
Address/ Adresa

Postcode/ Postanski broj

Your job title/ Vase radno mjesto

Date of appointment/ Datum imenovanja

Summarise your duties/ Ukratko opisite vase duznosti

If you have had more than two appointments please attach a separate sheet with details.
Ako ste imali viSe od dva radna mjesta, molimo vas da priloZite poseban dokument sa svim neophodnim detaljima.
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Training of Internal Auditors Public Sector — REGISTRATION FORM
Obuka internih revizora u javnom sektoru — OBRAZAC ZA REGISTRACIU

Authorised Representative Of The Employer /Ovlaséeni predstavnik poslodavca

First Name/ Ime

Last Name/ Prezime

Job Title/ Radno mjesto

Agency Name/ Ime organizacije

Agency Street Address/ Adresa organizacije
Agency Phone No./ Broj telefona organizacije

Agency Fax No./ Broj faksa organizacije

Department/ Organizaciona jedinica

Agency City and Postal Code/ Grad i postanski broj
organizacije

Country/ Drzava
Agency Internet Address/ Internet adresa organizacije

Agency E-Mail Address/ E-mail adresa organizacije

I, the undersigned, acting on behalf of the above agency
where the applicant is employed, hereby agree for:

Name of the applicant

to commence the Training for CIPFA International Certificate
and Diploma in Public Sector Internal Auditing.

The agency hereby certifies that it is aware and confirms that:

1. The participant of the training will attend 80% of the
whole day lectures for every of 3 international modules, and
100% of the whole day lectures with mentors for the national
module. Attendance at lectures and consultation is regular
work commitment for the participant, who will be for this
time excused of other work commitments;

2. The participant will be able to use 3 day study leave
per exam in each module for preparation;

3. Participant will complete all training obligations /Pass
all modules’ exams:
Internal Audit Fundamentals
Public Sector Accounting and Financial Reporting
Governance and control
National legislation and taxation.

4, The obligation of the candidate is to remain employed
within the public sector for at least 3 years after the
completion of the training.

Agency Seal

Pecat organizacije

Ja, dolje potpisani, postupaju¢i u ime gore navedene
organizacije u kojoj je kandidat zaposlen, saglasan sam da:

Ime i prezime kandidata

zapocne obuku za dobijanje CIPFA Medunarodnog sertifikata
i diplome za internu reviziju u javnom sektoru.

Organizacija potvrduje da je upoznata i potvrduje da ce:

1. Ucesnik obuke prisustvovati na 80 % cjelodnevnih
predavanja za sva 3 medunarodna modula i 100%
cjelodnevnih predavanja sa mentorima za nacionalni modul.
Prisustvo na predavanjima je redovna radna obaveza za
ucesnika koji ¢e za to vrijeme biti osloboden drugih radnih
obaveza;

2. Ucesnik modi da koristi 3 dana odsustva sa posla radi
pripreme za ispit za svaki od modula;

3. Ucesnik ¢e zavrsiti sve obaveze u vezi obuke/poloZiti
sve predmetne ispite:
e Osnove interne revizije
* Racunovodsko i finansijsko izvjestavanje u javnhom
sektoru
e Upravljanje i kontrola
¢ Nacionalno zakonodavstvo i oporezivanje.

4.0baveza kandidata je da ostane zaposlen u javnom

sektoru najmanje 3 godina nakon zavrsetka obuke.

Date/ Datum:
Employer’s signature/ Potpis poslodavca:



