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 “Technical Cooperation for the Development of Institutional Mechanisms for the Cooperation between the Government and Civil Society Organisations in Montenegro”

EuropeAid/137028/DH/SER/ME
VACANCY ANNOUNCEMENT
2 Junior Project Assistants
The EU funded project “Technical Cooperation for the Development of Institutional Mechanisms for the Cooperation between the Government and Civil Society Organisations in Montenegro, EuropeAid/137028/DH/SER/ME” is assisting the Montenegro Government in creating an enabling environment for the sustainable development of civil society and its partnership with the Government, through improving the necessary legal, strategic, financial and institutional framework for the cooperation between the public and civil society sector. The Project commenced in May 2016 and its duration is 24 months. 

In order to support the increasing need for more effective implementation of the Strategy for the Development of NGOs, the Project is looking for 2 Junior Project Assistants to join the Project team under the contract lasting until the end of April 2018.
Under these posts, the recruited experts will support more effective involvement of CSOs in the implementation of the Strategy for the Development of NGOs. More particularly, they would be expected to undertake the following tasks:

· Preparing analysis and expert inputs to formulating new policy and legislative initiatives related to the Strategy implementation

· Supporting an open and inclusive process of monitoring and reporting on the implementation of the Strategy for the development of NGOs (also by collecting and regular updating information on CSO contribution to achieving some objectives of the Strategy, via special web platform on Strategy implementation)

· Raising awareness of wider civil society on key goals and activities foreseen by the Strategy and Action plan (also through social networks)

· Holding consultations with various CSO networks and groups across the country to make sure they are informed and engaged in implementing key activities of the Strategy and Action plan, and thus contributing to consolidation of CSO networks in chosen sectors.
We will be looking for competent, dedicated and professional junior experts that have the potential to benefit from CSO and government trust and support. 

Under the supervision of the Team Leader, he/she will provide support to project team and beneficiary institutions in supporting the implementation of the Strategy for the Development of NGOs.

Minimum requirements: 
-university degree - formal education which corresponds to completed university studies of at least three years’ duration attested by a diploma or degree preferably in one of the following areas: law, economy, political sciences, social sciences
- at least 2 year of relevant experience (including stages) in project management and NGOs (professional experience pertinent to the duties to be carried out of at least two years after achieving the minimum education level referred to above)

- full computer literacy

- good knowledge of the NGO sector in Montenegro and of the local language is required
- experience of volunteering in NGOs or other non-profit organisations on public benefit programs.
If the applicant does not have Montenegrin nationality, she/he must be resident in Montenegro and have a working permit. 

Interested candidates should send a letter of motivation and their CV in English.

Candidates must also provide at least one reference with the name and contact address of the referee (mail address, email or phone number).

After screening of CVs, the Project Team will establish a 'short list of candidates' from which candidates will be pre-selected and called for interview for the above assignments. 

Contracts will start at the earliest in November 2016.

Applications and supporting documents should be submitted to the following email address:

bojana.lakovic@gov-cso.me 
The package should indicate the reference title of the job profile in "subject" (junior project assistant) and include a cover letter, a detailed CV, both in English, using ‘the European Curriculum Vitae Format’ (https://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions)
Deadline for receipt of applications is 7 October 2016. [image: image3.wmf]
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