
C) RegionalCoopcratit Council 

Vacancy Number: 009-019 
Category: RCC Official 
Type of Appointment: Fixed-term 

Department: Programme Department 

Location: Sarajevo, Bosnia and Herzegovina 
Vacancy issued: 1November2019 
Deadline for application: 1 December 2019 

Terms of Reference for Senior Economic Policy Analyst to the Programme Department of 
the Regional Cooperation Council 

(RCC) 

Background 

The Regional Cooperation Council (RCC) was established in 2008 as a regionally owned and led 
framework. It works under the political guidance of the SEECP to promote regional cooperation and 
European and Euro-Atlantic integration of South East Europe (SEE). The areas of cooperation in the 
framework of the RCC are Economic and Social Development with particular focus on Economic 
Competitiveness, Human Capital Development, Digital Integration and Sustainable growth and climate 
change resilience; Political Cooperation, Good Governance and Security as well as gender mainstreaming. 

The RCC's activities are guided by its triannual Strategy and Work Programme and the South East Europe 
(SEE) 2020 Strategy, as its integral part and a principal working document until 2020. The SEE 2020 
Strategy is entering its last year of implementation and preparations for post-2020 vision and agenda for 
Western Balkan mirroring EU 2030 agenda will be elaborated. 

At the Trieste Summit of the Berlin process (12th July 2017), WB6 leaders endorsed the Multi-Annual 
Action Plan for a Regional Economic Area (hereinafter: MAP), prepared and coordinated by RCC. The 
MAP sets out a mid-term agenda on regional economic integration along the trade, investment, mobility 
and digital agendas, and foresees a strong implementation, coordination and monitoring role for RCC. 
RCC is invited to review and inform the Western Balkans Summits and Prime Ministers' Sherpas on 
regular basis on the progress achieved as regards the deliverables defined in MAP. Economic policy 
analysis is pivotal to support formulation of the required policy interventions both at national and regional 
level. 



The organisation maintains close working relations with all actors of relevance to these areas, such as 
governments, international organisations, international financial institutions, regional organisations, 
private sector and civil society. 

The RCC consists of 46 participants. The RCC and its Secretariat receive operational guidance and 
supervision from the RCC Board . The RCC Board consists of those RCC participants contributing to the 
budget of the RCC Secretariat. The RCC has a Secretariat based in Sarajevo, Bosnia and Herzegovina, 
headed by the Secretary General, and Liaison Office in Brussels which ensures regular communication 
and cooperation with European and Euro-At lantic institutions. The organisational structure of the RCC 
Secretariat consists of: Office of the Secretary General , Political Department, Programme Department and 
Administration Department. 

Outline of the Position 

The Senior Economic Policy Analyst will contribute to the regional economic integration agenda through 
regular review of economic developments in SEE economies; will support the devel opment of policy 
analysis and guidance on the policy areas covered in the SWP 2020-2022 (primarily in the areas related to 
economic integration: competitiveness, investment and financial markets, private sec tor development, 
human capital development, digitalization, etc.), as well as support the processes for preparation of the 
regional SEE strategic post-2020 agenda. In addition, he/she will support the work pertaining to the 
overall programming, monitoring and reporting for the above listed agendas under the guidance of the 
Head of Programme Department. Senior Economic Policy Analyst will provide economic analyses and 
advice and support to the Secretary General (SG) and the Deputy Secretary General (DSG) in the 
execution of their mandates. 

The Senior Economic Policy Analyst will be directly responsible for: 

(1) Developing a strategic framework that is informed by the regular review of economi c development in 
SEE, with a particular focus on regional economic integration agendas, i.e. competitiveness, industrial 
policy, investment and financial markets development, human capital devel opment and mobility, 
digital integration, etc.; 

(2) Contributing to the implementation ofRCC's regional economic integration activiti es; 

(3) Contributing to the coordination aspects for the preparation of post-2020 regional str;itegic vision, as 
well as monitoring processes for MAP REA implementation, SWP 2020-2022 and pos t-2020 agenda; 

(4) Liaising with the main national, regional and international partners involved in regional economic 
integration-enhancing actions; 

(5) Participating in RCC's overall processes of programming, monitoring, donor coordination and 
reporting of activities. 

Reporting 

The Senior Economic Policy Analyst will work under the direct supervision of the Head of Programme 
Department and under the overall guidance of the Secretary General. 

Duties and Responsibilities 

1. Develop a strategic framework that ensures regular review of economic devel opment in SEE, with 
particular focus on regional economic integration agendas, i.e. competitivene~'?_:rng investment, 
human capital development, digital integration, etc. and contribute to the im12k_l_llc11_!<ilion of RCC's 
interventions in these fields: 



• Develop a clear and policy relevant monitoring process of agendas co11i: c· ·' ·· 1 with regional 
economic integrat ion with particular focus on competitiveness and inves1:1'.·.· . . !i uman capital 
development and women economic empowerment, digital integration etc.; 

• Conceptuali se the reporting approach for the key economic data and prepare iin:tly tics for SEE 
economies as well as the region as a whole; 

• Contribute to research, analysis and produce analytics on the implem l:1~: :: 1io n of agendas 
connected with regional economic integration ; 

• Provide analytical support for the preparation of Annual Work Pl ans of RCC ·'l ;1s contribute 
to the impact assessment of agendas connected with MAP REA, SWP 2U -<. v -~,i 22, post-2020 
agenda, etc.; 

• Contribute to the implementation of RCC's key competitiveness-related activit ies, including those 
in the area of investment, financial markets development, industrial devel opmcr'.t, etc. in line with 
the RCC Strategy and Work Programme 2020-2022 and the Annual Work 1·1: .: · · 11e RCC; 

• Support processes that lead to the ali gnment of activiti es within th e com p1··:: : .. ~~1·ss di mensions 
with other nationa l and regional programmes/s trategics; 

• Ensure compatibility with the SEE2020 Strategy and MAP REA monitoring processes, data and 
information collection where relevant and to the extent possible; 

• Prepare analytical briefs and memos regarding overall developments in SE!-: . i•1 n<1rticularly on 
matters related to EU enlargement agenda and the regiona l cooperntion in - ~':":.· · i advice and/or 
recommendations, where appropriate, for poss ible action by the RCC Scc1-c ta: i<i L 

2. Contribute to the coordination aspects for the Rreparation of post-2020 agc n<L,_ :·· ' ,_:. '"·n as well as 
monitoring processes connected with it: 

• Help in identifying areas of work requiring external technical assistance, prepare the terms of 
reference for specific assignments related to impact assessment of actions pert ine nt to regional 
economic integration; maintain overall responsibility for coordination c:· ·:i'c1rmance and 
substantive outputs of any external consultants/adv isors hired for short- tn:·: ,. - ·::: 1:nts related 
to impact assessment of actions pertinent to regional economic in tegrati on; 

• Provide pol icy and technical support to the governme nts in SEE as wcl I ;• ~ 

the RCC Secretariat in regional economic integration-related issues; 
· · ... · ·1nd advice to 

• Support the programme and budget execution of the activities in the areas h'!; rt..:d to regional 
economic integration in line with the RCC financial procedures and rcgul at icl!l«; 

• Provide technical and analytical input for competitiveness-related activit i1·~ ; -: :' · · "J't.:raration of 
post-2020 agenda and vision; 

• Prepare, organise, facilitate and moderate working group/p latform 111,.," ;"""· <;cm imirs and 
workshops with government representatives, regional organisations, intern .:. - . i: ... litutions and 
private sector; 

• Work closely with the Senior Policy Analyst, the Senior Expert on Econom ic and Digital 
Connectivity and the Experts working in the area of Competitiveness to de•: ·'op a fra mework for 
sustained monitoring and reviewing of economic performance of SF F ... .. - ... ;1nd define 
linkages with the actions implemented under SWP 2020-2022 and beyond: 

• Support the Head of Programme Department in formulation, implcmcr:'·"' ., ':1cl ,:v<:luation of 
regional economic integration-related activities on the substantive side; 



• Provide analytics on the impact of actions perta1111ng to regional econo: _, . ;,,'. :gration, with 
particular focus on MAP REA, SEE 2020 and post-2020 agenda and c.l\.\ · '. ~l: on appropriate 
remedies, if appropriate. 

3. Participating in the process of programming. monitoring and reporting of act i"'.'i : :,. ~ : 

• Assist in MAP REA review in close consultation with the Sen ior Expert rn. 1·:;: 

Connectivity and support post-2020 agenda preparations as well as see k i · •:: .. . 
that all relevant stakeholders in the regional economic integrat ion-rcl all: '. 1 

: 

informed about the progress and results of the annua l programmi ng exerc :.-

· ic and Digital 
nm and ensure 
· :.;cpl regularly 

• Take part in monitoring the implementation of agendas connected with l'vl A :' , . ::,.\, last cycle of 
SEE 2020 monitoring as well as post-2020 agenda, by liai sing with the regio11:1 l :".;d national focal 
points to identify and review the relevant indi cators and facilitate data c"" · .. , !': - ~Jn: ss ; 

• Monitor regularl y and ensure timely and adequate impleme11t:1tion cf":' · 
programme progress and other reports for approval of the RCC ' ·" 
stakeholders. 

4. General representati on: Representing the RCC and other tasks: 

• Represent the RCC at relevant meetings and conferences; 

• Prepare briefing documents for the RCC Secretary General, RCC De;'1:::·" 
RCC staff; 

: 
1:1:1s ; prepare 

" · s ;: nd other 

· , .. .,, General and 

• Ensure that the outputs produced within priority areas maintain higlt-qu; :· · :. t'1:1 t reports 
are clear, objective and based on comprehensive data. Ensu n: th at :1 : , ..... . ·· ou tpu ts meet 
required sta ndard s before completion to ensure they comply with the rc k v. ·n ' :.1 • ..•. '.c:s ; 

• Assume other related tasks within their competence, as directed by the RCC Scc:-c:<1ry General or 
Deputy Secretary General. 

Competencies 

a. Functional Competencies: 

Advocacy/Advancing a Policy-Oriented Agenda: Prenaring information for r. dvnc .,. 

• Identifies and communicates relevant information for a variety of audiences :>r ::r":()cating RCC's 
mandate 

Results-Based Programme Development and Management: Contributes to resu H.'.'Jk"" ~', 1 1 rr.Lmn.LY. 
research and analysis 

• Assesses performance to identify success factors and incorporates best prn cticc-; ::1: • ·vwk 

• Researches linkages across programme activities to id entify criti cc!I r c-;i·1 ~ ' ; · :· :: .,. ·. ·11 \ , in 

• Monitors specific stages of programme implementation 

Building Strategic Partnerships: Maintaining a network of contacts 

• Maintains an established network of contacts for general information sh<n.; :1:· ·: •: ' :o remain up-to
date on partnership related issues 

• Analyses and selects materials for strengthening strategic alliances w i l 1: i· 1 .. ·:· · ' ta.keholders 

Innovation and Marketing New Approaches: Enhancinl', processes or products 

• Generates new ideas and proposes new, more effective ways of doing thi n'.> 



• 

• Documents and :111alyses innovat ive strategies/best practices/new appro;1c1 
• 

Promoting Organisational Lea rning and Knowledge Sharing: Basic research and a11: 1 ! ys_i~ 

• Generates new ideas and approaches, researches best practices and pro p ' l~t.> : ·w, more effective 
ways of doing things 

• Documents and analyses innovative strategies and new approaches 

Job Knowledge/Technical Experti se : Fundamental knowl edge of own di scipline 

• Understands and appl ies fundamental concepts and principles of a prvc·ss i\i n: !l discipline or 
techni ca l specialty relat ing to the position 

• Possesses basic knowledge of organisational policies and procedu res p ·l :": .. " '' f h ~ :·os ition and 
applies them consistently in work tasks 

• Analyses the requireme nt s and synth esises proposals 

• Strives to keep job knowledge up-to-d :1tc through se!f-direeted st1 1dy :1 !1 d o'.'·..:r 111, ·:111s of learning 

• Demonstrates good knowledge or in fo rmation technology and appli es it i1 • ' , ,.I ... :g111 ncn ts 

Regional Leadershi p and Advocacy for IZ CC's Goa ls: Preparing information for lc1c" · 'vocacy 

• Identifies and communicates relevant information for advocacy for ;zc:= :; , . ·' . ' r :1 variety of 
audiences 

• Identifies and takes advantage of opportunities for advocating for RCC's rn :;11c!att..: 

Client Orientation : Establishing effective clic11t relati onships 

• Researches potenti al sol utions to internal and external client needs and r,·;.iY .:; b:c k in a timely, 
succinct and appropriate fashion 

• Organises and pr ioritises work schedule to meet client needs and deac''.! !: c>· 

General representation: Representing the RCC and other tasks 

• Ability to communicate key messages in a manner appropriate for differc !i! :·!!< 1ic· ncPs and 
occasions 

• Able to provide appropr iate supporting materials, including visual aids aih '.: \ ,. ,point 
presentati ons, adjusted lo the needs of different aud iences and occasions 

b. Core Competencies: 

• Demonstrating/safeguard ing ethics and integrity 

• Demonstrating corporate knowledge and sound j udgmenl 

• Treats all people fairly without favouriti sm 

• Self-development, in iti ati ve-taki ng 

• Acting as a team player and facilitating team work 

• Facilitating and encouraging open communication in the team, commun icating t..: '. Tcct ively 

• Creating synergies through self-control 

• Managing conOiet 

• Learning and sha ri ng knowledge and encouraging the learning of others. Pro mot ing learning and 
knowledge management/sha ring is the responsibility of each employee . 

• Informed and tran sr:-ircn t decision making 



. . 

Key Requirements: 

• A Master's degree or eq ui valent in internationa l econom ics, publi c policy or otli c!· su 1;jcct of relevance 
for the positi on; 

• In-depth knowledge of SEE region, experience of regional cooperati on in the S.-.!·: i?1 t!1cmatic areas of 
RCC activi ties, EU enlargement and other relevant poli cies; 

• A minimum of 7 years of professional experience in poli cy development <1: 1d ;1:: .:!ysis in international 
economics, international relations or a re lated area, prefera bly in an in tcrn :1'.: c:d se tt ing and with 
knowledge of and experience in SEE region; 

• Experience in col lecting, interpret ing and analys ing quan 1itil tivc ;1 :Yl (1 ' "' 1; .. ,.;,T c! ;: 'a . Strong 
quantitative skills wi ll be an asset; 

• Proven record of writi ng and edit ing analyti ca l work (rep0r1s, p11bli c? ' i0?1 s, :•r '.: ·' ·-;' · 

• Experience in managing intergo vernm enta l processes, se rv icing intergovernn;c:i '. ::I bod ies, supporting 
policy and programm e develop ment would be an asset; 

• Fluency in om! and wr itte n Engli sh; knowledge of SEE la ngu<!ges and o'.' :,'r ! :· .: "" :'." 1_:,c s wi ll be an 
asset; 

• Able to work both indq1endently and as part of il ten m in a 1m!l1icu !tw:!l C!~v i··•"" "~ " · ': 

• Excellent commun ication skil ls. The cand idate will be expected to speak at co:1;··..: r..::1ccs and meetings 
organised by the RCC or wh en invited to represent the RCC; 

• Fully comput~ r I iterat e. 

Location I Con tract 

The holder of the position wi ll be based in RCC Secretariat in Sarajevo. She/he could expect that 
substantial time woul d be spent on business-related trave l and should be abl e to h<inrl!r: n'vn adm inistrative 
tasks according to the RCC Secretariat's internal rules and regul ations. 

Application Rules 

• Qualified candidates are invited to send their cover letter and C'/ (Loth i!l English) by I 
December by 24:00 hrs via e-mail to jobs@rcc.int. 

• Only short- li sted cand idates will be contacted. 

• Selecti on process is based on a written test and co111petcncy -bascc! i "'. 't"::•: w . 

• The candidate should be a national of the parti cipants of the RCC Jl".;:d i"ro m South East 
Europe: 

Albania, Bos nia and Herzegovina, Bu lgaria, Croatia, Greece, Kosovo* 1, ,'.'nl·', lva, Montenegro, 
Republic of North Macedoni a, Romani a, Se rbia, Slovrnia, Turkey. 

1 *This designation is without prejud ice to pos it ions on status, and is in line with UNSCR 12'1 ·1and 1!i" 1r.1 np i:1io 11 on the 
Kosovo declaration of independence. 


