[image: image1.jpg]


[image: image2.png]






Annex 1

Reference form
Postion: Project Administrative/Finance Assistant
Name: ____________________________
List up to 5 work engagements (projects, research, consultancy etc) that are the most relevant to the ToR you are applying to, using the following form: 

	Engagement name
	

	Engagement type
	(Consultancy  (Research  (Project  staff  (Project management (Other

	Employer
	

	Engagement period 
	

	Main tasks and responsibilities  
	

	Contact person for verification, with email address 
	


	Engagement name
	

	Engagement type
	(Consultancy  (Research  (Project  staff  (Project management (Other

	Employer
	

	Engagement period 
	

	Main tasks and responsibilities  
	

	Contact person for verification, with email address
	


	Engagement name
	

	Engagement type
	(Consultancy  (Research  (Project  staff  (Project management (Other

	Employer
	

	Engagement period 
	

	Main tasks and responsibilities  
	

	Contact person for verification, with email address
	


	Engagement name
	

	Engagement type
	(Consultancy  (Research  (Project  staff  (Project management (Other

	Employer
	

	Engagement period 
	

	Main tasks and responsibilities  
	

	Contact person for verification, with email address
	


	Engagement name
	

	Engagement type
	(Consultancy  (Research  (Project  staff  (Project management (Other

	Employer
	

	Engagement period 
	

	Main tasks and responsibilities  
	

	Contact person for verification, with email address
	


Filled in Reference form should be submitted together with documents requested by the ToR to which you are applying. Candidates with incomplete or unverifiable reference forms will be disqualified. 

