Ministry of Finance 
Annex 01
March 2025

IRREGULARTIY ALERT FORM
PART FILLED IN BY PERSON/BODY ALERTING THE SUSPICION OF IRREGULARITY (E.G. PROJECT IMPLEMENTATION UNIT)

A. Case of suspected irregularity
B. Case of suspected irregularity which covers suspected fraud
(circle A or B, depending on whether this is suspicion of irregularity or suspicion of irregularity which covers suspicion of fraud)
	1. INFORMATION ON SUSPICION OF IRREGULARTIY/FRAUD

	1.1. Name of the institution of person/body alerting the suspicion
	(name institution alerting the suspicion of fraud)

	1.2. Date of receiving the first information which led to suspicion of irregularity or information on the facts based on which the suspicion of irregularity covers the suspicion of fraud  
	(insert date and explanation)

	1.3. Source of the first information which led to suspicion that irregularity/fraud was committed 
	(list relevant documents indicating date when they were drafted, and all other information which led to suspicion of irregularity (if such exist), and the way how they were received)

	2. SHORT DESCRIPTION OF THE CONTENTS OF REPORTED IRREGULARTY/FRAUD:
(Write short description – contract title and number, period of contract duration, contract signatories, description of irregularity case) 


	3. REASONS, CIRCUMSTANCES AND FACTS BASED ON WHICH IT IS SUSPECTED THAT SUSPICION OF IRREGULARITY COVERS SUSPICION OF FRAUD 

	(Provide adequate, descriptive explanation, indicating all relevant documents and facts which are known, on the basis of which conclusion may be made that this is suspicion of irregularity covering the suspicion of fraud.)



	Civil servant filling in the Alert Form / Irregularity Officer
VERIFIED BY:


	
	(Signature, date)



	
	
	

	Senior Programme Officer

	
	(Signature, date)




PART FILLED IN BY IMPLEMENTING AGENCY
FURTHER PROCEEDINGS OF THE IMPLEMENTING AGENCY UPON REPORTED SUSPICION OF IRREGULARITY 
(Circle A or B, depending on whether there will be further proceedings upon reported suspicion of irregularity)

A There will be no further proceedings upon reported suspicion of irregularity.
	(Provide explanation)




B The procedure of identifying the irregularity will be initiated.
	Irregularity Officer
VERIFIED BY:


	
	(Signature, date)



	
	
	

	
	
	

	Head of Implementing Agency
	
	(Signature, date)




TEMPORARY MEASURES FOR PROTECTION OF FINANCIAL INTERESTS 
	 FORMCHECKBOX 
 Temporary measure is not undertaken (There is no need to suspend verification/payment of expenditure)    
(Explanation and remarks)

	Until adoption of Conclusion on irregularity the following temporary measure will be undertaken:

 FORMCHECKBOX 
 Average amount of funds which may be paid out until the adoption of Conclusion on irregularity is EUR ______  

(If needed, provide explanation of the decision about what was suspended; other explanations and remarks)

 FORMCHECKBOX 
 Maximum amount which may be approved and paid out for the following expenditure item ___________________until the adoption of Conclusion on irregularity is EUR ________

(If needed, provide explanation of the decision about what was suspended; other explanations and remarks)
 FORMCHECKBOX 
 Full suspension of payments until adoption of Conclusion on irregularity 
(If needed, provide explanation and remarks)

 FORMCHECKBOX 
 The suspension of certification of the paid expense until adoption of Conclusion on irregularity
(If necessary, provide clarification and notes)


	Officer fulfilling the Irregularity Alert Form (function and name) – if applicable
VERIFIED BY:


	
	(Signature, date)



	
	
	

	Irregularity Officer

	
	(Signature, date)



	Head of Implementing Agency

	
	(Signature, date)




Page 1 of 4

