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Name and address of the contracting authority: Ministry of Education, Vaka Đurovica bb, 81000 Podgorica, Montenegro
Title of the tender: Selection of n. 1 external expert as Project Manager of HISTEK project

Reference number: 229

1. INFORMATION ON SUBMISSION OF THE TENDERS
Subject of the contract:

The subject of this tender is:

Implementation of services as they are indicated in the technical information in the point 2 of this information.

Deadline for submission of the tenders:

The deadline for the submission of tenders is 15, August 2018, at 12:00 hours (CET). Any tender received after this deadline will be automatically rejected.

Address and methods for submission of the tenders:

The tenderers shall submit their tenders using the standard submission form attached below. The tenders shall be submitted via e-mail to this e-mail address: irma.nisic@mps.gov.me
The tenderers are reminded that, in order to be eligible, the offers need to be received by the contracting authority by the deadline indicated above.

The e-mail must indicate:

· Title of the tender (in the subject of e-mail): Selection of n. 1 external expert as Project Manager of HISTEK project 

· Reference number: 229 (in the subject of e-mail)

· The standard submission form attached, together with his/her CV (in the body of e-mail).

Any tender not using the prescribed form might be rejected by the contracting authority. Please note that the present procedure is for individuals only.

In addition to the offer the tenderers are required to provide the following supporting documentation (in copy):

· CV of the qualified staff entitled to perform the activities foreseen by the tender.

2.
TECHNICAL INFORMATION

The tenderers are required to provide services as indicated below. In order to collect more information about the Project, tenderers can find the Application Form of HISTEK Project as attachment to this tender.

	No.
	Title of item
	Description
	Required time frame

	1.1.
	Implementation Plan Supervision
	Implementation Plan contains the Guidelines for the sound project management. It will be approved by the Steering Committee of HISTEK and completed step by step by each Project Partner.
	90 days from the day the procurement is signed

	1.2.
	 Project meetings and SC meetings attendance and reports
	The monitoring and implementation plan will contain the objectives and goals of the project. It defines the procedures for internal exchange of information. It will define as well a set of indicators to measure “in itinere” and at the end of the project the output and the output to be reached.
	90 days from da day the procurement is signed

	1.3.
	Project management
	During the project lifecycle, the Project Manager (PM) will convoke the Steering Committee every 6 months. This way, all the partners will participate to the project implementation in every phase, will be informed about project’s progresses and will be able to discuss potential threats or issues which may arise ongoing. The project’s progresses, milestones and deadlines will be constantly monitored through periodic reports issued on monthly basis by the PM, accordingly with the information gathered by all the Partners. The Project Manager is overall responsible for the management and coordination of all the aspects of the project life cycle.
	19 months


3.
ADDITIONAL INFORMATION

The selection criteria are the ones in the table below:

	Table of the selection criteria

	Technical quality
	Qualification of the person entitled to perform the activities foreseen by the tender
	Years of experience in the project management field
	>10 years: 30 points

<10 but > 5 years: 15 points

<5 years but > 2 years: 10 points

<2years: 5 points

	
	
	Experience in managing projects funded with EU funds. Number of projects.
	More than 3: 25 points

2 or 3 projects: 15 points

1 project: 10

0 projects: 0

	
	
	Post-graduate qualification (PhD, Master of Sciences) in subjects consistent with the tender (i.e. project management, economics, community management, statistics, law)
	5 points

	
	
	Qualified international work experiences in the field of project designing and management
	2 experiences or more: 20 points

1 experience: 10 points

No experience: 0 points

	
	
	At least n. 1 qualified international work experiences in the field of transnational educational and employment projects
	At least 1 experience: 20 points

No experience: 0 points

	
	
	Knowlegde of Montenegrin language is mandatory. 
	


ANNEX A: FORMAT OF OFFER TO BE PROVIDED BY THE TENDERER
1.
TENDERER’S INFORMATION

Submitted by

	Name
	

	Address
	

	Telephone
	

	e-mail
	


2.
APPLICANT’S STATEMENT

I undersigned XXXX hereby confirm that the services offered in this tender are in full conformity with the specifications submitted to me by the contracting authority, and specifically they are in conformity with the table in paragraph 2 (TECHNICAL INFORMATION) and with the description contained in the approved Application Form of HISTEK Project.

In addition to that, I confirm that I am fully eligible for providing services under a contract financed by the EU funds. 

Furthermore, I have no conflict of interests or any equivalent relation with other parties in the tender procedure at the time of submitting this tender.

3.
TECHNICAL OFFER

The tenderers are required to submit their offer, based on the requirements indicated by the contracting authority in the Part A: Information for the tenderer, Point 2, and Point 3, Table of the selection criteria.

Work experience (as described in the attached CV) 

	Years of experience in the project management field
	n. of years 

	Experience in managing projects funded with EU funds. Number of projects.
	n. of projects

	Post-graduate qualification (PhD, Master of Sciences) in subjects consistent with the tender (i.e. project management, economics, community management, statistics, law)
	YES / NO

	Qualified international work experiences in the field of project designing and management
	N. of experiences (UP TO 3):

	
	Experience n. 1 

Place / From-to

	
	Experience n. 2

Place / From-to

	
	Experience n. 3 

Place / From-to

	At least n. 1 qualified international work experiences in the field of transnational education and employment projects
	YES / NO

If YES, describe the instrument
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